Documents to be submitted with Application to Ministry of Tourism
Check list

Agency Name:

Documents to be submitted with Application

Copy of Business Name Registration
(If the Proposed name of the Travel Agency is different from that of the Company/Partnership/Sole
Proprietorship)

Copy of the Letter Head - Sample

Copy of the Payment Voucher - Sample

Copy of the Payment Receipt — Sample

Copy of Reservation Voucher — Sample

Copy of Free Individual Travelling (Fit) Voucher - Sample

Copy of the Payment Invoice - Sample

Employment Contract Sample - Sample

Original of the Previous Operating License for renewal (If Registered before)

Completed Filled Legal Form of Directors/Partners/Sole Proprietor

Tax Clearance Report of the Operator (from Maldives Inland Revenue Authority (MIRA)
— Issued date shall not be more than 01 month

If operated by a Sole Proprietor

Copy of National Identity Card

Sole Proprietorship registration copy issued by Ministry of Economic Development (MED)

agency and tour operation)

Sole Proprietorship Profile issued by Ministry of Economic Development (the objectives shall include travel

If operated by a Partnership

Copy of Partnership Registration Certificate

ID Card copies of the Partners

Partnership Agreement copy and the objectives shall include travel agency and tour operation

Partnership Profile issued by Ministry of Economic Development

If operated by a Company

Copy of Company Registration

Company Profile issued by Ministry of Economic Development

Copy of Memorandum of Association (the objectives shall include travel agency and tour operation)

Copy of Articles of Association

ID Card copies of the Shareholders and Board Directors

If operated by a Representative Office

Registration certificate of Foreign Travel Agency or Tour Operator or Online Travel Agency
(issued by the incorporated country)

Agreement with the Affiliated Travel Agency in Maldives

Operating License Copy of the Affiliated Travel Agency

Passport copies of the Shareholders and Directors of the foreign company

Copy of Representative Office Special Permit (if given previously)
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e Judiciary legal form completed and email to records@judiciary.gov.mv
e Anti-Corruption Commission (ACC) form submit online https://acc.gov.mv/dv/services/record-clearance

This checklist prepared by MATATO
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Business Name of the Travel Agency/: (In both Dhivehi & English)
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Name of the Affiliated Maldivian Travel Agency
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| hereby declare that the information given in this application is true and correct. And | have read the Travel Agency Regulation of the

Maldives and agree to abide by the terms and conditions stated in

the Regulation. Furthermore, if the information given in this form is

proven false at any time, | understand that the Travel Agency operating license will be cancelled.
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O  Filled Criminal Record Form of Directors/Partners/Sole proprietor
If operated by a Sole Proprietor
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