
Documents to be submitted with Application to Ministry of Tourism  
Check list 

Agency Name:  

Documents to be submitted with Application Tick  

Copy of Business Name Registration  
(If the Proposed name of the Travel Agency is different from that of the Company/Partnership/Sole 
Proprietorship) 

 

Copy of the Letter Head - Sample  
Copy of the Payment Voucher - Sample  
Copy of the Payment Receipt – Sample  
Copy of Reservation Voucher – Sample  
Copy of Free Individual Travelling (Fit) Voucher - Sample  
Copy of the Payment Invoice - Sample  
Employment Contract Sample - Sample  
Original of the Previous Operating License for renewal (If Registered before)  
Completed Filled Legal Form of Directors/Partners/Sole Proprietor  
Tax Clearance Report of the Operator (from Maldives Inland Revenue Authority (MIRA)  
– Issued date shall not be more than 01 month 

 

If operated by a Sole Proprietor 
Copy of National Identity Card  
Sole Proprietorship registration copy issued by Ministry of Economic Development (MED)  
Sole Proprietorship Profile issued by Ministry of Economic Development (the objectives shall include travel 
agency and tour operation) 

 

If operated by a Partnership 
Copy of Partnership Registration Certificate  
ID Card copies of the Partners  
Partnership Agreement copy and the objectives shall include travel agency and tour operation  
Partnership Profile issued by Ministry of Economic Development  
If operated by a Company 
Copy of Company Registration  
Company Profile issued by Ministry of Economic Development  
Copy of Memorandum of Association (the objectives shall include travel agency and tour operation)   
Copy of Articles of Association  
ID Card copies of the Shareholders and Board Directors  
If operated by a Representative Office 
Registration certificate of Foreign Travel Agency or Tour Operator or Online Travel Agency  
(issued by the incorporated country) 

 

Agreement with the Affiliated Travel Agency in Maldives  
Operating License Copy of the Affiliated Travel Agency  
Passport copies of the Shareholders and Directors of the foreign company  
Copy of Representative Office Special Permit (if given previously)  

 



 

This checklist prepared by MATATO 

 Judiciary legal form completed and email to records@judiciary.gov.mv 
 Anti-Corruption Commission (ACC) form submit online  https://acc.gov.mv/dv/services/record-clearance 
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APPLICATION FORM FOR TRAVEL AGENCY OPERATING LICENSE 
 

 

Reason for Application
฀ New Registration  
฀ Renewal of License
฀ Name Change
฀ License Lost

□ Revoked License 
□    Representative Office 

Special Permit 
□   Others  

  

  
 

 

 

 

Details of the Company Directors/ Partners of the 
Partnership/ Sole Proprietor 

 
Name ID Card NoPermanent Address Present Address

Travel Agency Operator’s 
Information  

  
Sole Proprietor   

 
Company 

 
Partnership 

 
  Business Name of the Travel Agency:  (In both Dhivehi & English)

 
   

Name of the Company/Partnership/Sole Proprietor 
operating the Travel Agency

 
Registration No. 

Registered Address Atoll & Island

 
Phone No.

 
E-mail 

 
Website 

Travel Agency  
Emergency Focal Point  

 
Name 

 
Designation

 
Phone No.:

 
E-mail

   



 

 ، ،
،،

 
 
 
 

Details of the Company Shareholders
 

Name ID Card NoPermanent Address Present Address

 
 

 

 
  

  Documents to be submitted with Application  
฀ 

)

 

□ Copy of Business Name Registration (If the Proposed name of the 
Travel Agency is different from that of the Company/Partnership/Sole 
proprietorship)    

□ Copy of the Letter Head 
□ Copy of the Payment Voucher  

: Details of the Representative Office  
(This area has to be filled by those applying for Representative Office 
Special Permit)   

 
Name of the Representing ForeignTour Operator or Travel Agent

 
Registered Country of the ForeignTour Operator or Travel Agent

 
Name of the Affiliated Maldivian Travel Agency 

Address of the Representative Office

 
Phone No.:

 
E-mail

Declaration 

 ،

 
I hereby declare that the information given in this application is true and correct. And I have read the Travel Agency Regulation of the 
Maldives and agree to abide by the terms and conditions stated in the Regulation. Furthermore, if the information given in this form is 
proven false at any time, I understand that the Travel Agency operating license will be cancelled. 

 
Signatory  

 
Sign & Stamp

 
Designation 

: 
Date

 
Contact Number
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฀   

฀  

฀ 
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฀    
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฀ 
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฀  
฀ 
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฀ 
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฀  

  

฀ 

฀ 
 

฀ 
 

฀ 
 

฀ 
 

฀ 

□ Copy of the Payment Invoice  
□ Copy of Reservation Voucher  
□ Copy of Free Individual Travelling (Fit) Voucher  
□ Employment Contract Sample 
□ Original of the Previous Operating License (If Registered before) 
□ Tax Clearance Report of the Operator (from Maldives Inland Revenue 

Authority (MIRA)– Issued date shall not be more than 01 month. 
□ Filled Criminal Record Form of Directors/Partners/Sole proprietor 
If operated by a Sole Proprietor  
□ Copy of National Identity Card  
□ Sole Proprietorship registration copy issued by Ministry of Economic 

Development (MED) 
□ Sole Proprietorship Profile issued by Ministry of Economic 

Development (the objectives shall include travel agency and tour 
operation) 

If the operator is a Partnership
□ Copy of Partnership Registration Certificate   
□ ID Card copies of the Partners 
□ Partnership Agreement copy and the objectives shall include travel 

agency and tour operation 
□ Partnership Profile issued by Ministry of Economic Development  
If the operator is a Company 
□ Copy of Company Registration  
□ Copy of Memorandum of Association (the objectives shall include 

travel agency and tour operation)  
□ Copy of Articles of Association 
□ ID Card copies of the Shareholders and Directors  
□ Company Profile issued by Ministry of Economic Development  
If the operator is a Representative Office 
□ Registration certificate of Foreign Travel Agency or Tour Operator or 

Online Travel Agency (issued by the incorporated country) 
□ Agreement with the Affiliated Travel Agency in Maldives 
□ Operating License Copy of the Affiliated Travel Agency 
□ Passport copies of the Shareholders and Directors of the foreign 

company 
□ Copy of Representative Office Special Permit (if given previously) 

 
Note: Application must be submitted at least 01 month prior to license expiry or commencemenr of operation 

  
 Incomplete application forms will be returned
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 މނިސިޓްރްީ އފޮް ޓރޫޒިމަް 

 ދވިހެިރ އޖްެ  މ ލެ،
 

 ވޔިފަރާގީެ އދެޭ  ދމުތަް ދނިމުށަް ޚި ގެ ހނިގްުމު ދަތރުު ރވާއަި ދވިހެރިއާޖްގޭއަި 

 ގެ(އް ކނުްފނުގީެ ޑރިކެޓްރަެ  ނުވަތަ  ޔއެގްެ ޕގްެ ބއަވިރެި ޕރާޓްނރަޝި ، ދއެް )އމައިލްަ ފރަު  

ކށުގުެ ރކެޑޯު ބަލާ ފމޯް  
 

 ކށުގުެ ރކެޑޯް ބލެމުށަް އދެޭ މހީ ގެ މއަލުމޫ ތު:

   ފުރހިމަަ ނނަް )އ ނމްކުށޮް ކޔި  ނމަ އެކު(: 

   ދވިހެި ރއަޔްިތއެކްަން އނަގްއަިދޭ ކ ޑު ނަންބރަު:

  : ދ އމިީ އޑެްރސެް

    :މިހ ރު ދރިއިުޅޭ އޑެްރސެް

   :އުފަން ތ ރޚީް 

  .:ގުޅޭނެ ނަނބްރަު

  އހަރަު ނމަ އި އޑެރްހެަށް އއަި ބދަލަު:  05ވތޭވުެދޔިަ 

 
 މއަލުމޫ ތު:ނމަަ އތެނަގުެ ތނައެް ހނިގް ފއަވި   ދމުތަް ދފީއަވި  ޚި ކރުނިް ދތަރުު ރ ވއަި ހނިގްމުގުެ 

ދމުަތް ދފީއަިވ  ތނަުގެ ޚި ދަތރުު ރ ވއަި ހނިގްމުުގެ 

  ނމަ އކެު(:  ވޔިފަ ރި)ނަން 

 

ދނިް ވޔިފަ ރގީެ ދމުަތް ޚި ދަތރުު ރ ވއަި ހނިގްމުުގެ 

  ނަނބްރަު: ރޖަސިްޓރްޝޭަން

 

ވޔިފަ ރި ދފީއަިވ  ދމުަތް ޚި ދަތރުު ރ ވއަި ހނިގްމުުގެ 

 : ކުރިން މދެކުަނޑ ލ ފއަވި ނމަަ މދެކުަނޑ ލި ސބަަބު

 

 

ނޑު ދީފއަވިނަީ ތެދު މޢަލުމޫ ތެވެ. އއެިން އއެްވސެް މަޢުލމޫ ތއެް ރނަގޅަު ނޫންނމަަ، މިފމޯް ބ ޠިލު ދގޮު  ކުރމު އެކު، މިފމޯުގއަި އޅަުގަ

 ޤޤީުކށޮް ޤ ނނޫގީތޮުން ފޔިވަަޅު އޅެމުށަް ކމަ ބހެޭ ފަރ ތށަް ފނޮުވޭނއެވެެ.މއަސްަލަ ތޙަް ދީފއަވި  މަޢްލމޫ ތު 

 ....................................................................................................................: ގެ ސއޮިމހީ  ކށުގުެ ރކިޑޯަށް އދެުނު 

 ތ ރީޚް: 

 :މށަް އވްު އދި ރ ތކަނުް ފރުު ލމޫ ތު ބހެޭ މޢަު ކށުގުެ ރކެޑޯ  އދެޭ މހީ ގެ ކށުގުެ ރކެޑޯް ބލެމުށަް 

ޕ ރޓްނރަޟޕިގްެ ، ނމުށަް އެދޭ ވޔިފަ ރގީެ )އމައިްލަ ފރަ ދއެްމިނސިްޓްރީ އޮފް ޓޫރޒިމައްިން ދކޫރު  ދތަުރު ރ ވއަި ހިންގމުގުެ ހދިމުަތް ދި
އހަަރު ދވުހަުގެ ތރެގޭއަި )ފހައެް(  5މަތީގއަި ބޔަ ން ކޮށްފއަި އވެ  މހީ ގެ ވތޭވުދެޔިަ ، ޑރިކެްޓަރއެް( ކމަގުއަިވ ބއަިވެރޔިއެް ނވުަތަ ކނުްފނުގީެ 
ފމޯ  އެޓޗޭް  މި ޚލު ޞ އއެްއެކށުއެްގެ  ،ތިރީގއަި އވެ  ތ ވލަގްެ، އެ އދި ރ އއެްގެ ގޅޮގީއަި ފ ހގަަކޮށް، ކށުގުެ ރކެޑޯއެް އތޮންމަަ އެކަން

 އެ ،ކރުެވމެނުދް " މއަސްަލއައެް އޮތްކމަުގއަި ވ ނމަަ ޤޤީުޙްއދި ރ ތކަުން ރކެޑޯު ދއެވްމުުގއަި "ތަ ކުރ ތޙަޤްޤީުދމެވެެ. އަދި އެ ކށޮދްއެްވުން
 މެވެ.މި ފމޯ  އެޓޗޭް ކޮށްދއެވްުން އދެެ ލމޫ ތުގެ ކރުު ޚލު ޞ  ރޕިޓޯއެް އިވ  މޢަް މއަސްަލއައެްގއަި އހެ ތަނަށް ހދޯފިަ
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   ފުރހިމަަ ނނަް )އ ނމްކުށޮް ކޔި  ނމަ އެކު(: 

   ދވިހެި ރއަޔްިތއެކްަން އނަގްއަިދޭ ކ ޑު ނަންބރަު:
 

 
 ސ ފކުރުމުށަފްހަު ވކަވިކަި ފމޯު ބލައަގިނަވެނޭއެވެެ.ތފަ ތު އދި ރ ތކަނުް ކށުގުެ ރކެޑޯު ނޓޯް: 

  
ބޭނމުށަް މިނސިްޓްރީ އޮފް ޓޫރޒިމަގްެ   

  :ފމޯު ދކޫުރި ތ ރީޚު

 :ޚު ރީގެނއަި ތ  ފމޯު ފުރއަގިެން

 ކށުގުެ ރކެޯރޑް  ސއޮި  މގަ މު  ތ ރޚީް 
 ހރުި/ ނތެް 

 އފޮސީް 

ރކެޑޯއެް އތޮް / ނތެް ޑޕި ޓމްނަޓްް އފޮް ޖޑުޝީލަް އޑެމްނިސިޓްރްޝޭނަް )މި ނނަބްރަގުެ ދށަނުް ހމިނަ ފއަވި  ކޓޯތުކަނުް ކށުގުެ 

 ސ ފކުރުމުށަް ހށުހަޅަ ނީ، ޑޕި ޓމްނަޓްް އފޮް ޖޑުޝީލަް އޑެމްނިސިޓްރްޝޭނަް އށަް(

1 

      ުޯސޕުްރމީް ކޓ  

      ުޯދވިހެިރ އޖްޭގެ ހއަިކޓ  

      ުޯސިވިލް ކޓ  

      ުޯފމެެލީ ކޓ  

      ުޯޑްރަގް ކޓ  

      ުޯޖުވެނއަިލް ކޓ  

      ޭމހީ  ރށަވްހެވިެފއަވި  މޖެސިްޓްރޭޓް ކޓޯު )އެދ

 ރަށު ކޓޯު(

 

      ްަކޓޯު  ކްރމިިނލ  

 2 ޕްރސޮެކއިުޓަރ ޖނެރެލަގްެ އޮފސީް     

 3 މޯލޑްވިްސް ޕޮލިސް ސރަވސިް     

 4 ކޮރޕަްޝނަް ކމޮޝިނަް -އެންޓި    

 5 ސރަވސިް  މޯލޑްިވސްް ކރަކެޝްނަަލް    



c 

          

 1 ޖދަވުލަު                                

 

 

 ރކެޑޯު ސފާކުރުާ ފމޯު  ދރަނަގީެ  ކށުއާި 

 ސފާކުރުމުށަް އދެޭ ފރަތާގުެ މޢަލުޫމާތު  ރކެޑޯު 
  އމައިލްަ ފރަދުުން:

 :އފުަން ތާރީޚް ނަން:ފުރިހަމަ 
 :ރސެްއުޅޭ އެޑް މިހާރު ދާއިމީ އެޑްރެސް:

 ކުރީގެ ދާއިމީ އެޑްރސެް:ދާއިމީ އެޑްރެސް ބަދަލުވެފައި ވނާަމަ 
: :ޑީ ކާޑު/ޕާސްޕޯޓު ނަނބްަރުއި.އަ  ފޯނު ނަނބްަރު

  ކނުްފނުތިއަް:
:ކުނފްުނީގެ   ކނުްފނުީގެ ރަޖިސްޓްރޝޭަން ނަނބްަރު: ނަން

 ކުނފްުނި ރަޖިސްޓްރީ ކުރެވިފައިވާ އެޑްރެސް:
: : ފޯނު ނަނބްަރު  ކުނފްުނީގެ ތައގްނަޑު

  ބަލނަވްީ ކށުގުެ ބވާތަް 
 ކުށާއި ދަރަނީގެ ރެކޑޯު  ދަރަނީގެ ރެކޑޯު  ކުށުގެ ރެކޯޑު

   
  މއުދްތަު ބލަަނވްީ  ރކެޑޯު 

:  އުމުރަށް އހަަރަށް 5  އަހަރު     އހެެނހިެން
   
 

. މަޢލުޫމާތަކީ ދީފައިވާ މި ފޯމުގައި އަޅގުނަޑު   ތެދު މަޢލުޫމާތެވެ

:       ނަން:  ސޮއި

 :ނޓޯު 
.ކާޑގުެ ކޮޕީ އަދި ކުންފުންޏެއްނމަަ ރެކޯޑު ސާފުކރުަން ރެކޯޑު ސާފުކުރަން ހުށަހޅަާ ފޯމާއެކު   ކުންފުނގީެ ރަޖިސްޓްރީގެ އެދިފައިވާ ފރަާތުގެ އައި.ޑީ

.ނޫންނމަަ ޕާސްޕޯޓު ކޮޕީ ހުށަހޅަަން  އދަި ދިވެހިރަށްޔިތެއް  ކޮޕީ  ވާނެއެވެ

 ،ހވަާލުވާނަމަ  ރެކޯޑއާި ފރަާތެއް  ނޫން ވރެިފަރާތް ގެރެކޯޑު  ނވުަތަ ހުށަހަޅާނމަަ ކރުަންސާފު ރެކޯޑު މެދުވެރިކޮށް ފަރާތއެް ނޫން ވެރިފަރާތް ގެރެކޯޑު 

 .ވާނެއެވެ ހުށަހޅަަން ލިޔުން އަންގައިދޭ ކާކުކަން އެފަރާތްތަކުގެ
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